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NHCTPYKIUA
10 OXpaHe TPyaa

IJI51 ceKpeTaps
JJOKyMeHT coCcTaBJIeH ¢ Y4€TOM HOPMATHUBHBIX IPABOBbIX AKTOB, JAeldcTBYOmMX Ha 2022 roxa:
- Tpynosoii konexc PD.
- MexrocynapctBennbiii ctangapt ['OCT P 12.0.007-2009. Cucrema cTaHmapToB 0€30MaCHOCTH
Tpyna. Cuctema ympaBlieHHs OXpaHOW Tpyda B opranuzanuu. OOmme TpeOoBaHUS 1O pa3paboTke,
IIPUMEHEHHUIO, OLICHKE 1 COBEPILIEHCTBOBAHMIO.
- MexrocynaperBennsiii cranaapt 'OCT 12.0.003-2015. Cucrema cTranmapToB 0€30MacHOCTH TPYAA.
OmnacHele U BpeAHbIe TPON3BOACTBEHHBIE akTOpbl. Kinaccudukanusi.
- Mexrocynapersennsiii cranaapt 'OCT 12.0.004-2015. Cucrema cTtanmapToB 0€30MacHOCTH TPYAA.
Opranuzanus o0yuenus: 6e3omacHocT Tpyaa. OOIIHe MONI0KEHHUS.
- MexrocynapctBennbiii  crangapt ['OCT 12.0.230.1-2015. Cucrema crangaptoB 0e30MacHOCTU
Tpyna. CUCTeMBI YIIpaBJICHUS OXpaHOU TpyAa.
- Meronuyeckue pekoMeHIAIHH 10 pa3pad0TKe HHCTPYKIUN 0 OXpaHe Tpy/a.
- [Ipukaz MunucTepcTBa Tpyna U conmaibHON 3ammThl PO ot 29 oktsaops 2021 r. N 772 "O6
YTBEpP)KJICHIUH OCHOBHBIX TPEOOBAaHMUN K MOPSAKY Pa3pabOTKU M CONEP)KAHHIO MPABHI U MHCTPYKIHA
110 OXpaHe TpyJa, pa3padaTbiBaeMbIX paboTomaTenem".
- [Ipukaz MunucTepcTBa Tpyna U conmaibHON 3ammTbl PO ot 29 oktsadps 2021 r. N 776 "O6
yTBepkaeHnH [IpruMepHOro moysokeHust 0 CUCTEMe yIpaBJIeHUs] OXpaHo# Tpyaa".

1. O0mue TpeGOBaHUSI OXPaHBI TPYAA
1.1. K camocrosTenbHOi paboTe cekperapeM JIONMyCKaroTcs JHla, He Moioxe 18 e,
COOTBETCTBYIOIIME TpeOoBaHuAM mnpodeccuoHanbHoro cranmapra «07.002 Coeumanuct 10
OpPraHMU3alMIOHHOMY U JOKYMEHTAIIMOHHOMY OOECIIEUEHUIO YIIPaBJICHUs OpraHU3alMei», Ipoueaime
MHCTPYKTaXXH MO OXpaHE TPyJa, MOKapHOW M aHTUTEPPOPUCTUUYECKON OE301MacHOCTH, MEIULIUHCKNE
OCMOTPBI M HE UMEIOLINE MPOTUBOIIOKA3aHUN K pabOTe 110 COCTOSIHUIO 370POBbSL.
1.2. Tlpu nesTenbHOCTH CeKpeTapeM pabOTHUK JIOJKEH 3HATh U COONIIOAATh HACTOSIIYI0 HHCTPYKIIUIO
[0 OXpaHe Tpy/a, IOJUKHOCTHYIO MHCTPYKIHIO, [IpaBmiia BHYTpPEHHEro TPYAOBOIO pacropsjka
YUPEX/I€HUs, YCTAaHOBJICHHBIE PEKUMBI TPY/Aa U OTIbIXa, MHCTPYKIMH MPH paboTe C MepCOHATbHBIM
KOMIIBIOTEPOM U KOITMPOBAJIILHON OPITEXHUKOM.
1.3. PaGoTHuMK 00s3aH He3aMeJUIMTENbHO WH(GOPMHPOBATH PYKOBOAMTENS 00pa30BaTENbHBIM
yupexaeHueM (Mpu OTCYTCTBHM — HMHOE JOKHOCTHOE JIMIIO) O JIHOOOW CUTyalluu, yrpoxaromien
KHU3HU U 370POBBIO JIOJEH, O KaXIOM HECYACTHOM cCiydae, MPOU3O0IIEIINIeEM, O JO00M YXYIIIeHUN
COCTOSIHHSI CBOETO 3/I0POBbSI, B TOM YHCJIE O MOSIBJICHUU NEPBBIX MPU3HAKOB OCTPOTO 3a00JI€BAHHUS.
1.4. IIpu pabote cexpeTapeM Ha COTPYIHHKA MOTYT BO3/JIEMCTBOBATh CIEAYIOIINE OMMACHBIE U BPEIHBIE
MIPOU3BOJICTBEHHbIE (DAKTOPHI:
e HapyllIEHHE OCTPOTHl 3PEHUs MpPU HEAOCTATOUHOM OCBELICHHMM pabouero Mecra, a TaKxke
yTOMJIEHHE TJIa3 IPU J0JIToN paboTe ¢ JOKYMEHTaMH U C IEPCOHATbHBIM KOMITBIOTEPOM:
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e HOHM3HPYIOUIME, HEHOHU3UPYIOIIUE H3JIYUYEHUS M JJIEKTPOMArHWTHBIE MO Impu padore ¢
OPI'TEXHUKOM;

e yIapbl JEKTPUYECKHUM TOKOM IPHU HCIOJIb30BAHWU HEMPABUILHO PabOTAOUIMX AIIEKTPHUYECKUX
puOOpOB, IepUPEPUIHBIX YCTPOICTB KOMIIBIOTEPA,

e BO3MOYKHOCTb IOJIYYEHHUS TpPaBMbl BCIEACTBUE HEOCTOPOXKHOIO OOpalleHHs ¢ KaHIEIIPCKUMU
IIPUHAJICKHOCTSIMH MJIU MCIIOJIb30BaHMs X HE 10 NPSMOMY Ha3HAYCHMUIO.

1.5. Cekperapb JODKEH COOJIIOATh MpaBUila MOXKApHOW O€30M1acHOCTH, 3HATh MECTA PacIOJIOKEHUS

NEPBUYHBIX CPEJCTB MOXKAPOTYLICHUS M aNTeUKHU IEpBOH J0BpadyeOHOW IMOMOIIM, a TaKKe IyTH

9BaKyalllH IIPYU II0’Kape UM HHON YPE3BbIYaiHOM CUTYALIHH.

1.6. [Ipu HecyacTHOM cilydae MOCTPAJABIINI WIIM OYEBHJICI] HECYACTHOTO Cydast 00s3aH HEMEJICHHO

coo0mMTh 00 ATOM PYKOBOAMTENIO, NMPH HEUCIPABHOCTH OOOPYAOBAaHUS TNPEKPATUTH paboTy U

COOOIINTH 3aBEAYIOIIEMY XO3SIIICTBOM.

1.7. Cekperapp [OMKEH BIAJETh INpUEMaMU U CIOCOOaMU OKa3aHWUsS IEPBOM IMOMOIIM B

o0beMe MHCTPYKLIMU IO OKa3aHWIO I[epBOM IMOMOLIM  IOCTpajaBlIeMy, JeHcTBywoomedl B

00pa30BaTEIbHOM YUPEXKICHUH.

1.8. B ciyyae HEBBINOIHEHMS WM HAPYLICHHs] HACTOALIEH MHCTPYKLMU IO OXpaHe TPyAad, CeKpeTapb

IIPUBJIEKACTCAd K JIUCUUIUIMHAPDHOW OTBETCTBEHHOCTHM B COOTBETCTBMM ¢ YcTtaBoM, IIpaBmiiamu

BHYTPEHHEro TpyJaoBoro pacnopsnaka, TpynoBeiM Koaexkcom P® wu, mnpu HeoOXoaumocTy,

IIOJIBEPIaeTCsl BHEOUEPEIHOM NIPOBEPKE 3HAHUM HOPM U IIPABUJI OXPAHBI TPY/a.

2. TpebGoBaHusi 6€30IIACHOCTH Mepe HAYAJIOM PadoOThI
2.1. TIpoBepHUTb CaHUTAPHO-TUTMEHUYECKOE COCTOSHUE IOMEIEHUs — YHUCTOTY, TeMIepaTypy H
BJIQKHOCTh BO3/1yXa. OCyILlIECTBUTh IPOBETPUBAHUE KaOUHETA.
2.2. IlpoBeputh, AOCTaTOYHO JM OCBelIeHO pabouee MecTo. IIpum HeroCTaTOYHON OCBEIIEHHOCTH
HEOO0XO/MMO OpPraHMW30BaTh MECTHOE OCBEIIECHHE, MPUYEM PACHOJIOKHUTHh CBETHIHLHHUKH MECTHOTO
OCBEIICHUSI TaK, YTOOBI MPHW BBHIMOJHEHUH PAaOOTHl MCTOYHHMK CBETAa HE CICMWII IJIa3a KaKk CaMOMy
paboTaroiieMy, Tak U OKPYKarOIIHM.
2.3. I[IpokoHTpOIMPOBATH MPABUILHOCTH 000pPYI0BaHUS pabodyero Mecra (yCTaHOBKY CTOJa, CTyJa) U
IIPU HEOOXOJIMMOCTH MPOU3BECTH HEOOXOAMMBIE U3MEHEHHUS B LIEISAX MCKIIOYEHHS HEYAO0OHBIX 103 U
JUTUTENILHOTO HaNpsKEHUs Teja.
2.4. VYOenutbcs BHEIIHUM OCMOTPOM B OTCYTCTBHM MEXaHHYECKHUX MOBPEXKJIEHUH IIHYpOB
AJIEKTPOIIUTAHUS W KOPIYCOB CPEICTB OPITEXHUKH, a TaKKe B OTCYTCTBHM MEXaHMUYECKUX
MOBPEXJICHUH SJIEKTPONPOBOAKU U JIpYTUX Kabenei, 3JIeKTpOpO3eTOK, 3JIEKTPOBBIKIIOYATENEH,
CBETUJILHUKOB, KOHIUIIHOHEPOB U IPYTOro 000pyJ0BaHUSI.
2.5. TIpoBectn mpoBepKy Oe3omacHOCTH paboyero kKaOWHETa, JJIE ITOTO MPOBEPUTH CTAOMIIbBHOE
MOJIOKEHHE U HCIIPaBHOCTh paboueil Mebenu, cTabuiIbHOE MOJ0KEHUE, CTPYINITUPOBAHHBIX B CTOMKHU
JTOKYMEHTOB, a TaKke HaJM4Yhe B JIOCTATOYHOM KOJIMYECTBE M HCIPABHOCTh KaHIIEISPCKHUX
NpUHAANIEKHOCTEH. YOpaTh ¢ pabodero cToja MOCTOPOHHUE MPEAMETHI U NIPEIMEThI, He TpeOyroIuecs
JUIs1 BBITTOJIHEHUSI TEKYLEH paboThl (KOPOOKH, CYMKH, MANKHU, KHUTHU U T. I1.).
2.6. CocTaBUTH TUIaH pabOTHI HA JEHb U PABHOMEPHO paclpe/ieIUTh BBIIOJHEHHE HAMEYEHHOM paboThI
¢ 00s3aTeIbHBIMU ITEpepbIBaMU B padoTe.
2.77. B cnyyae OOHapy)XeHHS TOBPEKIACHUM W  HEHCIPABHOCTEW  yCTPOWCTB, CpEICTB
OpPITEXHUKHU, MeOen, MPUCTIOCOOICHUH, AIEKTPONPOBOIAKA u IPYrux Ka0ene,
AIIEKTPOPO3ETOK, AMEKTPOBBIKIIIOYATENICH, CBETHIPHUKOB, KOHAUIIMOHEPOB H JIPYroro 000pYHAOBaHUS
HE BKJIIOYaTh OOOpYAOBaHWE, HE NPUCTYNaTh K paboOTe, BHI3BATh 3aBEAYIOIIETO XO3SHCTBOM W
COOOHIUTH 00 3TOM CBOEMY HEMOCPEICTBEHHOMY PYKOBOIAMTEINIO.
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3. TpeGoBaHusi 0€30MaCHOCTH BO BpeMsi padoThl

3.1. B teuenue pabouero BpEeMEHHU cojepk aTh CBOE pabodee MECTO B YHUCTOTE M TOPSIKE, HE

3arpoOMOXKJIaTh €ro Oymaramu, JOKyMEHTaIHeH.

3.2. BomoassTh TpeOOBaHUS JTUYHOW TMTUEHBI U OE€30MaCHOCTH TpyJa, TPEOOBaHHUS MHCTPYKIHH 10

OXpaHe TpyJa U MpaBuiia MoKapHOH OE30MaCHOCTH.

3.3. Copepxarb CBOOOJHBIMH MPOXOJbl K pabOYMM MecTaMm, HE 3arpoMoKIaTh 00OpyAOBaHUE

IpeIMeTaMu, KOTOPhIE CHIKAIOT TEIUIOOTJauy CPEACTB OPITEXHUKHU U IPYroro o00pya0BaHusl.

3.4. BpIIOMHATH TONBKO Ty paboTy, MO KOTOPOM OH HpOIIET COOTBETCTBYIOIIEE OOyudeHue,

MHCTPYKTaX IO OXpaHe TPyJa, U K KOTOPOH JOIMYIIEeH COTPYAHHUKOM, OTBETCTBEHHBIM 3a 0e30IMacHoe

BBITIOJTHEHHE PaboT.

3.5. Cekperapio 3anpelieHo:

e [OpYyYaTh BBHIMOJIHEHUE CBOCH PabOThI TOCTOPOHHUM JIULIAM;

e KauaTbCs U KPY)KUTHCS HA CTYJIE;

e pa3MaxuBaTh OCTPBHIMU U PEXKYIIUMHU MPEAMETAMU;

e MpUKACATHCA K JBMKYIIMMCS YaCTSIM CPEACTB OPTTEXHUKH U IPYroro o00Opyn0BaHuUs;

e JIONMYyCKAaTh HATSATWBAaHME, CKPyYHMBAaHHME, TMeperud ¢ TEPeKUM LIHYPOB DIIEKTPOMHUTAHUS
o0opynoBaHusi, IPOBOAOB U Kabesel, MOMmyCcKaTh HAaXOXKACHUE HAa HUX KaKUX-ITMOO MpeIMEeTOB U
COIIPUKOCHOBEHHUE UX C HArPETHIMU TOBEPXHOCTSIMHU;

e paboTaTh MPHU CHATHIX U MOBPEKICHHBIX 3aUIUTHBIX OTPAXKICHHUIX CPEIACTB OPITEXHUKHU U IPYTOTO
o0opymoBaHUS;

e paboTaTh MPHU HEJOCTATOYHON OCBEIICHHOCTH PabOYero MecTa;

e KacaThCsl 9JIEMEHTOB CPEJICTB OPITEXHUKHU U IPYroro 000pyJ0BaHUS BIAKHBIMU PYKaMU;

e TMPOTHpPATh BIAKHOM WIM MOKPOW BETOIIBIO O0OpYIOBaHHME, KOTOPOE HAXOIHUTCS O]
ANEKTPUUYECKUM HaMpsHKEHUEM;

e TmepekioyaTh HHTep(delcHble Kabemu, BCKPBIBATH KOpIIyca CPEACTB OPITEXHUKU U JAPYroro
000pYJIOBaHUS 1 CAMOCTOSATEIBHO MPOU3BOAUTH UX PEMOHT;

e HCHOJB30BATh CAMOJEIBHBIC AJIEKTPONPHOOPHI M AIIEKTPONPUOOPHI, HE MMEIOIINE OTHOUICHUS K
BBITIOJTHEHUIO MPOU3BOACTBEHHBIX 00S3aHHOCTEH.

3.6. Bo Bpems  paboThl Ha  KOMIbIOTEpE, C  MPUHTEPOM  WIH  KCEPOKCOM

PYKOBOJICTBOBATHCS HHCTPYKIIUSMH.

3.7. Ilpu pAnUTETHLHOM OTCYTCTBMM Ha pabodeM MecTe OTKIIYaTh OT 3JIEKTPOCETH CpeicTBa

OPITEXHUKH M Jpyroe o00opynoBaHHME, 3a HCKIIOUEHHEM OOOpYAOBaHUS, OIPEIEIEHHOrO JUIs

KPYIJIOCYTOYHOI paboThl (anmnapaTsl pakCUMUIBHOMN CBSI3H, CETEBBIE CEPBEPHI U T. 11.).

3.8. B ciydae HeuwcrnpaBHOCTH 0OOpPYIOBaHMS WM OTKJIIOUEHHSI OCBELICHMs MPEKpaTUTh paboTy H

BBIKJIFOUUTH BCE DIIEKTPOIPHOOPHI.

3.9. Ilpn BO3HMKHOBEHUHM HECYACTHOTO CIydas BO BpeMsi paOOThI, PH HEIOMOTAHUU W yXYIIICHUN

COCTOSIHUS 37J0POBbsI, COOOIIUTH PYKOBOAUTENO (IIPU OTCYTCTBUHM — HHOMY JI0JDKHOCTHOMY JIMILY).

4. TpeGoBanusi 0€30ACHOCTH B ABAPHITHBIX CUTYyallUSIX
4.1. B ciay4yae BO3HUKHOBEHHUS aBapUIHBIX CUTYaIMi HEOOXOAMMO HEMEIJICHHO NMPEKPaTUTh padoTy,
OTKJIIOYUTH OT AJIEKTPOCETH CPEACTBA OPITEXHHKH U IpoYee 3JIEKTPOOOOpyHOBaHHE, COOOIIUTH O
MPOUCIIECTBUM KOJIJIETaM, HEMOCPEICTBEHHOMY PYKOBOJUTENIIO M NPU HEOOXOIUMOCTH TMOKUHYTh
omacHyr 30HYy. llox pyKOBOACTBOM HENOCPEACTBEHHOTO PYKOBOJIWTENS IPUHATH Y4YacTHUE B
JUKBUJALUU CO3/IaBIIECHUCS aBAPUWHOM CUTYAllMH, €CIIH ATO HE MPEJCTABISET Yrpo3bl I 310POBbSA
WJIU )KU3HU.



4.2. B ciydyae BO3HMKHOBEHHS BO3TOpaHMSA WIIM TOXapa, HEOOXOIUMO HSBAKyHpOBATh JIOACH W3
MTOMEIIIEHUS, OMOBECTUTh OKPYKAIOIMIUX 00 OMACHOCTH, COOOIIUTH O CIy4yUBIIEMCS B Oymkaiiiiee
oTAencHue TmoxkapHo wactu mo Tenepony 01 (101) um pykoBomuTenmo 0Opa3oBaTENbHBIM
yupexieHueM (Ipu ero OTCYyTCTBUM — MHOMY JOJDKHOCTHOMY JIMILY), IPUHSATH MEPBI IS TUKBUJALIH
I10’Kapa ¢ MOMOUIbIO IEPBUYHBIX CPEICTB OTHETYLICHHUS.

4.3. IIpu BO3HMKHOBEHUH HETIONIAJI0K B pabOTe 3JIeKTPOOOOPYIOBaHUS, UCKPEHUS, TIOSABICHUS JIbIMa U
3araxa rapd He3aMeUIMTENIbHO OTKIIIOYMTH O0OPYAOBAaHUE OT DJIEKTPUYECKOH CeTH U JOJOXKHUTh 00
3TOM 3aBEIYIOUIEMY X03AHCTBOM. PaboTy MOXKHO IPOIOJIKATE TOJBKO IOCIIE YCTPAHEHUSI BO3ZHUKIINX
HENOJIAJ0K.

4.4. Ilpn BpeMEHHOM MPEKPAIICHUN MOJA4YU 3JIEKTPOIHEPTUU OTKIHOYMUTH OT 3JIEKTPOCETH CpENCTBa
OPITEXHUKHU U MPOoYee IEKTPOOOOPYyI0BaHHE.

4.5. Tlpm mnomyuyeHHUH TpaBMbI BO BpeMsi pabOThl B 3aBUCHMOCTH OT CTENEHH IOBPEKICHUS
HE00X0/MMO T03BaTh HA MOMOIIb U (WJIM) OOpaTUTCA 32 MEAUIMHCKON MOMOIIBIO CAMOCTOSITEIBHO.
ITpu HecyacTHOM ciaydae ¢ ApYrMMU paOOTHUKOM CIELyeT OKa3aTh IEPBYIO MOMOLIb OCTPAaBILIEMY
Y TIpU HEOOXOIMMOCTH BBI3BaTh OpUTaay CKOpOM moMoIu mo teiaedony 103.

4.6. B cinyuyae yrpo3sl WM BO3HMKHOBEHHs O4yara OIacHOIO BO3JEHCTBHS TEXHOIEHHOI'O XapakTepa,
yrpo3bl WM NPUBEIEHUS B MHCIOJHEHHE TEPPOPUCTHUYECKOIO aKTa CIEAYeT PYKOBOICTBOBATHCS
COOTBETCTBYIOIIMMHU MHCTPYKIUAMH, [lnmanom sBakyannu u IlopsakoM OeHCTBHNM B 4pe3BBIYANMHBIX
CUTYaLUsX.

4.7. B ciydae yrpo3bl WIH TPHUBEICHHUS B HWCIOJIHEHHE TEPPOPUCTHUYECKOTO aKTa HEOOXOIMMO
PYKOBOJACTBOBATbCS COOTBETCTBYIOIIEH MHCTpyKnmen o mnopsake JAeWCTBUM IIpU  yrpo3e W
BO3HUKHOBEHUU YPE3BBIYANHON CUTYallMM TEPPOPUCTUYECKOTO XapaKTepa.

5. TpeGoBanusi 6€30MACHOCTH M0 OKOHYAHNH PAOOTHI
5.1. Tlo oxoHyaHMM pabOTBI CEKpPEeTapr HEOOXOAMMO OTKIIOYMTH BCE 3JIEKTPOOOOPYAOBaHHE U3
AJIEKTPOCETH, 32 MCKIIOYEHHEM 000pYIOBaHHS, KOTOPOE OMPEACTCHO ISl KPYrJIOCYTOYHOH paboThI
(cpencTBa ceTeBOW KOMMYHHKAIIUU, CEPBEPHI U T. 11.).
5.2. IlpuBectu B moOpsAOK pabouee MecTo, obOpaimias oco0oe BHMMAaHUE Ha €ro MPOTHBOIOKApPHOE
cocTosiHMEe. YOpaTb B OTBEIEHHBIE MeCTa IS XPaHEHHs WCIOIb3yeMyl JIOKYMEHTAIHIO,
KaHUEJIAPCKUE MTPUHAIIIEKHOCTH.
5.3. Ocy1iecTBUTH POBETPUBAHNE KaOWHETA, TIOCIIE YEro 3aKPBITh BCE OKHA.
5.4. YnocToBepUTbCs B MOXKAPHOM O€30MACHOCTH MOMEIEHHs, BBIMBITH PYKH, MEPEKPBITH BOAY,
BBIKJIIOUUTH OCBEILIEHHE U 3aKPbITh IOMELIEHUE Ha KITI0Y.
5.5. Ilpu oOHapyXeHUU HEHCIIPABHOCTH MEOEIH, KOMIBIOTEpAa U OPITEXHUKH, JIEKTPOOCBEIIEHUS,
MHBIX HEJIOCTaTKOB, BBISIBJICHHBIX B IPOIlecce pabOThl, COOOUIUTH 3aBEAYIOLIEMY X035 HCTBOM.

C MHCTPYKIMSIMI O3HAKOMJICH():
JUYHASA NOONUCH pacuugposka noonucu dama 03HaAKOMIeHUs.
JUYHASL NOONUCY pacuwugposka noonucu 0ama 03HaKoOMAeHUs.
UYHASL ROONUCH pacuwugposka noonucu 0ama 03HaKoOMAeHUs.



		2022-10-24T10:56:40+0400
	008d6da80728a89db9
	Директор - Шишкина В.И.




